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TO | - ALL DIVISION CHIEFS/SECTION HEADS/CENTER HEADS & SWADT LEADERS

ATTENTION : All Next-In-Rank and other Qualified Applicants

SUBJECT -I : Schedule of Examin nd Interview for Vacant Positioa

DATE : December 14, 2023

Attached for yulur information are our posting/notice of Seven (7) Vacant Permanent Position with the comsspondag qmeificanhos ToIEromeTs, Wt

are open to all interested qualified applicants; to wit:

NO.OF |[QUALIFICATION REQUIREMENTS
POSITION TITLE SG VACANT ELIGIBILITY ASSMCNMENT
POSITION EDUCATION TRAINING EXPERIENCE
1. PROJECT 18 1 Bachelor's Degree 8 hours of relevant 2 years of redevaet % Pcfemoral’ I DSWT-S0 A
DEVELOPMENT OFFICER 11l relevant to the job training opererce —ror Tigpiaiity
2. SENIOR MANPOWER 18 1 Bachelor's degree 8 hours of relevant 2 years of relevart CS S=cfemmoral 2 EWTET 3
DEVELOPMENT OFFICER relevant to the jeb training expererce Lewel Slgilley
3. MANPOWER 15 ) | Bachelor's degree 8 hours of relevant 2 years of relenaet S rcfiessoral 2ne XA0ST X
DEVELOPMENT OFFICER 1 relevant to the job traming experence rve Siepiaiies
4. SOCIAL WELFARE 11 1 Bachelor's degree in None required None recured | RA 1080 S el |
OFFICER | Social Work
5. ADMINISTRATIVE 8 1 Completion of two-year | 4 hours of relevant lyearof refevast | Coreer service b SSWTED 3
ASSISTANT I studies in college or High traning experece |orsfersoral) 1T ewe Tfce o Te Tee
School Graduate with ehglaiiny Dre—r
relevant vocational/trade
course
6. ADMINISTRATIVE 8 1 Completion of two-year 4 hours of relevant 1 year of relesart i Carper seruce (b pe= et |
ASSISTANT U studies in college or High training exzeroce | rcfemmara, I v ~RWCD
School Graduate with elghiicy
relevant vocational/trade |
course
7. ADMINISTRATIVE 8 1 Completion of two-year 4 hours of relevant 1yewr of relevart | Coreer service [l SET=0 2
ASSISTANT Il studies in college or High traming emerwce ofrmoral, 1S eee Warce s Secor
School Graduate with | gty
relevant vocational/trade
course

For all those interested qualified applicants, picase submit your requirements o HRMDD, with (he following documents. &= Wit
1. Application Letter (Ensure the position being applied for is CLEAR and STATED),

2. Personal Data Sheet (PDS) Form 212 Series of 2018 with 2x2 Iates! colored picture anc afiached Work Experience Sheet
3. Photocopy of Transcript of Records and Diploma (Masters and graduate studies plesse inciuce TOR or any proof of unils

4. Photocopy of Certificates of Trainings attended; '

5, Certificate of Employment for all stated/indicated WORK EXPERIENCE,

6. Photocopy of Eligibility/Rating/License (CS 1st Level/CS 2nd LevelRA 1020).

7. Approved {PCR with VS Rating (Latest Semester) or any equivalent performance rating for non-govt empioyees (oSt recent

8. All requirements Sent online must be a PDF FORMAT

Note: Please indicate your Email Account, Contact Number accurately for notification of the schedule of exams, cwsay a0 mienies
(Incomplete number or email account will not be entertained).

All qualified applicants wili be notified for the schedule throught email, text messeges or call

Schedule:

@ Last Submission — December 27, 2023

© Paper Screening — December 28, 2023 1o Jemsery 4, 2024
@ 1Q Exam — January 8, 2024

© Hands-On exam — January 9, 2024

@ Interview — To be announce

CGertified Correct:

Page Lol \,'3 )
DSWD-Field Office IX, General Vicente Alvares St Zasbossgs City, Phlippanes Y00 — A

Wabsite: hitp Jwwew dywd gov on Tel oy, (062) 9910000 Tesian, GED) 9500058




