@ DSWD

Cupartmant of Sacial Walfare und Devetopment

TO
ATTENTION
SUBIJECT

DATE

REwWpR

TAUBOANOA PENINSULA

: ALL DIVISION CHIEFS/SECTION HEADS/CENTER HEADS & SWADT LEADERS

: All Next-In-Rank and other Qualified Applicants

: Schedule of Examinations and Interview for Vacant Position

January 30, 2023

Attached for your information are our posting/notice of Four (4) Vacant Permanent Positions with the corresponding qualification requirements, which are open
to all interested qualified applicants; to wit:

NO. OF |QUALIFICATION REQUIREMENTS
POSITION TITLE SG | VACANT ELIGIBILITY |ASSIGNMENT
POSITION | EDUCATION EXPERIENCE TRAINING
PROJECT DEVELOPMENT OFFICER llI- Bachelor’s degree 4 hours of relevant 2 years of relevant CS Professional/ 2nd DSWD-FO IX
PERMANENT 18 1 relevant to the job training experience Level Eligibility
(OSEC-DSWDB-PD03-10-2015}
SOCIAL WELFARE OFFICER II- Bachelor's degree in 4 hours of relevant 1 year of relevant RA 1080 (SW) DSWD-FO IX
PERMANENT social work training experience
(OSEC-DSWDB-SOCWO02-572-2004) 15 2
{OSEC-DSWDB-SOCW02-573-2004)
ADMINISTRATIVE ASSISTANT Ii- Completion of Two Four (4) hours of One (1) year of Career service {sub- DSWD-FO IX
PERMANENT {2) years studies in relevant training relevant experience | professional)/1st level
(OSEC-DSWDB-ADAS2-115-2015) 8 3 College eligibility.
(OSEC-DSWDB-ADAS2-122-2015}
{OSEC-DSWDB-ADAS2- 118-2015)
ADMINISTRATIVE AIDE VI- Completion of Two None required None required Career service {sub- DSWD-FO IX
PERMANENT {2) years studies in professional)/1st level
{OSEC-DSWDB-ADAS-138-2004) 6 1 College eligibility.
ADMINISTRATIVE AIDE IV- Completion of Two None required None required Career service (sub- DSWD-FO IX
PERMANENT (2) years studies in professional)/1st level
{OSEC-DSWDB-ADA4-771-2004) 4 2 College eligibility.
{OSEC-DSWDB-ADAA-775-2004)
PROJECT DEVELOPMENT OFFICER Bachelor's degree At least 4 years At least 28 hours none required DSWD-FO IX
Il (CONTRACTUAL-SLP) in any business- experience in relevant training
15 1 related and/or development-related | related to the job
social science projects
PROJECT DEVELOPMENT OFFICER Bachelor's degree At least 4 years At least 28 hours none required DSWD-FO IX
1l (EO70) (COST OF SERVICE-SLP) in any business- experience in relevant training
15 1 related and/or development-related | related to the job
social science projects
Bachelor's degree At least 3 years At least 16 hours none required DSWD-FO IX
preferably in experience in relevant training
Management, development-related | related to the job
Entrepreneurship, projects involving
PROJECT DEVELOPMENT OFFICER Development capability building,
11 -CAPBUILD {COST OF SERVICE- 15 6 Studies. community organizing
SLP) Community and facilitation,
Development or proposal
any business- development, and
related and social enterprise
sciences degree development
PROJECT DEVELOPMENT OFFICER Bachelor's degree At least 4 years At least 28 hours none required DSWD-FO IX
11 (COST OF SERVICE-SLP) in any business- experience in relevant training
15 20 related and/or development-related | related to the job
social science projects
courses




NO. OF [QUALIFICATION REQUIREMENTS
POSITION TITLE SG | VACANT ELIGIBILITY | ASSIGNMENT
POSITION | EDUCATION EXPERIENCE TRAINING
At feast 1 year
relevant exp. in
Community
Organizing with 1P
Community
BS Degree relevant | 1. Computer Literate peidirably
e e = : ‘°§"°“ ‘:b a}fgg‘“{m e &3_ 4 hours of relevant CsC RPMO-
:‘ (SYSTEM c?m:m) ;'ﬁe:;:c?;! English training Professional/2nd PANTAWID
Sciences Communication Lavel Engiisity
4. ¥nowledge & Skills
in Community
Organizing of P
Cultural Communities
At feast 1 year
relevant exp, in
BS Degree {eievant Community ‘ )
to the job Organizing with i i hogrs of relevant
preferably Community training preferably
BS‘Sociai w.ofk, 1. Computer Literate on Positive Ym{th pretesiiily
PROJECT DEVELOPMENT OFFICER G:::;"“my 2. Proficient in Oral & D:‘;i‘::i’mft’ RA 1080 Registered|
it {MCCT YDS Focal/) - 15 1 Haman Ecolo T (Written stiec ol Social Worker/ CSC PANTAWID
(CONTRACTUAL-PANTAWID MCCT) uman ECO0BY, 13 english Bevampronc Professional/2nd ;
Psychology, Conimunication Strengthening an-d Level Eligibility
Education & any 4 Knowledge & Skills other related training
related in Communtty on youth and family
Soc.iatiﬂehavioral Organizing of 1P development.
Seienon courses Cultural Communities
At least 1 year
relevant exp. in
Comimunity
Organizing with 1P
BS Degree refevant | Community
PROIECT DEVELOPMENT OFFICER d t:oi:;b ‘:; 1 ins ; ;:::;g;t;« ;‘ﬁg::}; 24 hours of relevant preferably
£ (MCCT Focal/Community 15 1 Commgity Written 3 training pref. sC Pagadian-POO
Facilitator) - (CONTRACTUAL- iogment & [Engiich Community Professionalf2nd | | eeoen
o Other Allied Sociat |Communication Qrganizing Level Eligibility
Sciences 4. Knowledge & Skilis
in Community
Organizing of P
Cultural Communities
At least 1 year
relevant experience
preferably in
;";’&“’:'“’ Organizing] o\ jeast 24 hours
PROJECT DEVELOPMENT OFFICER ] Managementandat | ‘CoYantUsining | o a0 Ra 1080
BS Social Work preferably in . -
it {(Municipal Link} - 15 12 Gradhiate least 1 year ¢ £ Registered Social DSWD-FO X
(CONTRACTUAL-PANTAWID) Supervisory OMIRURAY Worker {RSW)
experience. Organizing and Case
- Computer LRerate Wiaingastiny
“Lommunication Skills
- Excellent Reportorial
Skills
At least 1 year
relevant exp. in
Comeunity
Organizing with IP
8S Degree refevant |Community
to the job pief. BS { 1. Computer Literate
Project Development Officer i Social Work,  |2. Proficient in Oral & | 24hoursof relevant | preferably
{Community Facilitator) - 15 5 Community | Written g} . sy geel. osc DSWO-E0 IX
{CONTRACTUAL-PANTAWID MCCT} Development & |English Community Professional/2nd
Other Alfied Social |Communication Organizing Level Eligibility
Sciences 4. Knowledge & Skilis

in Community

Organizing of 1P




NO. OF [QUALIFICATION REQUIREMENTS
POSITION TITLE SG | VACANT ELIGIBILITY | ASSIGNMENT
POSITION | EDUCATION EXPERIENCE TRAINING
LA
At least 1 year
BS Degree relevant relevant experience
tothe job 1. Computer Literate
-Bac:'::;’rsa ;’V ree a:;’::—‘m N 0“'83‘ s
SR SRS | 1 1 e English - £ Roomof eeovicl i RPMO-CBS
{CONTRACTUAL-PANTAWID) aiier) Sockil SciencalCommunication training F’[ofes:sgngggd
Graduate |4 Knowledge & Skills i
*+AB Mass in Community
Communication |{Organizing of IP
Cultural Communities
Preferably with 1-vear
related experience in
Buok Keeping and
other Accounting-
‘ . preerably
ADMINISTRATIVE ASSISTANT ili/ Administration, 1 With the ff. Skifls:
i ) At least 8 hours ST Sub- ;
MUNICIPAL ROVING BOOKKEEPER {9 2 Commerce 1. Computer Literate relovant traing Professional/1st DSWD-FO IX
{CONTRACTUAL-PANTAWID} or any related 2. Good Problem Level Eligibility
course Solving and Analyticat
Skills;
3. Excellent Oral &
Written
Communication Skilk
1 year of relevant
experience
SOCIAL WELFARE ASSISTANT Bachelor's Degree ”m i ) preferably
{SWA) - (CONTRACTUAL- 8 17 in Social Work ﬁ;xﬁ — b "2“"“’“ RA 1080 Registered| DSWD-FO IX
PANTAWID) {BSSW) Communication Skils, Social Worker
Excellent Reportorial
Skills)
At feast 1 year
relevant experience in
the Indigenous
Completion of 2 ;?gfa! Lommunity
years in College | ith the ff. Skills:
SOCIAL WELFARE ASSISTANT P —— L Con{pf.vter li.iter&te preferably
i 2 Proficient in Oral & At jeast 8 howrs €8 Sub-
PELECrA) : ? Commmaity Written relevant training Professional/ st PR
EOEEha R Development& 1, o of. from the ICC Level Eligibility
SocalWorkor 1, o wiedge & Skils
Other Allied Social |
el in Community
QOrganizing of IP
Cuftural Communities
5. Can speak Tagalog
& the Language of ICC.
Atleast with 1 year
experience in
Atleast 2 years in | Administrative task preferably
ADMINISTRATIVE ASSISTANT I - s 2 College or graduate] {(Additional:Computer | 4 hours of relevant €5C Sub- 1 RPMO-PSAMS
[CONTRACTUAL-PANTAWID) of Vacational Literate,Good training Professional/ 1st LLHOY-PCO
Technicet Courses | Commumication Skills, tevel Eligibility
Good Reportorial
Skills)
Al least One {1year
Bachelor's Degree experience in
COMPUTER MAINTENANCE in Information providing Eight (8) hours
TECHNICIAN 1t 15 1 technology andfor administrative ) J none required RPMO - ICTMS
(COST OF SERVICE - ICTMS} ather Computer T relevant training
related courses | maintaining computer
gatabase

For all those interested quaiified applicants, please submit your requirements to HRMDD, with the following documents, to wit:

~N DO B W R -

. Application Letter (Ensure the position being applied for is CLEAR and STATED);

. Personal Data Sheet (PDS} Form 212 Series of 2018 with 2x2 latest colored picture,
. Photocopy of Transcript of Records and Diploma (Masters and graduate studies please inchisde TOR or any proof of units);
. Photocopy of Certificates of Trainings attended;
. Certificate of Employment for ali stated/indicated WORK EXPERIENCE;

. Photocopy of Eligibility/Rating/License (CS 1st Level/CS 2nd Level/RA 1080);
- Approved IPCR with VS Rating (Latest Semester) or any equivalent performance rating for non-gov't employess {Most recent).




Notc. Please mdicate vour Email Account, Contact Number accurately for otiTication of The sthedele of cxams, essay and interview (Incomplete

number or email account will not be entertained).

This Office highly encourages all interested and qualified applicants including persons with disabiliey (PWD), members of indigenous communities,
and those from any sexual orientation and gender identities (SOGI). DSWD complies with the Equal Emplovment Opportunity Policy (EEOP) and
that No person with disability shall be deniedaccess to opportunities for suitable employment. A qualified employee with disability shali be subject to
the same terms and conditions of employment and the same compensation, privileges, henefits, fringe benefits, incentives or allowances as a qualified
able-bodied person.

All qualified applicants will be notified for the schedule throught email, text messeges or call.

Schedale:
{3 Last Submission - February 10, 2023
3 Paper Screening — February 13-17. 2023
¢ 1Q Exam — February 20023, 2023
) Hands-Om esam - February 23-24, 2023
O Interview - Feb 27- March 3, 2023

Certified Conrect:

RIDUAN P. HADJIMUDDIN, CESO IV

Regional Director
For the Reﬁfgn‘ai Director:
MARIA CORAZON'G. SUMICAD

DiC-kssistant Reglonal Director for Administration




