DEPARTMENT OF SOCIAL WELFARE AND DEVELOPMENT
Field Office I3, Zamboanga Ciy

HOME FOR THE ELDERLY
REQUEST FOR QUOTATION

RFQ NO

DATE:
COMPANY NAME -
COMPANY ADBRESS : . s N
CONTACT PERSON - S -
CONTACT NO. : ) : : . s
COMPANY TIN NO o e,

E'Sir/!\/lcdqm: E
i i

- and otherincidental expenses for the gow

descriptive brochures, catalogues, literatures cnd/or

- Failuns

to indicate information could be basis for non - compliance. Ako, furnish us with the

If you are the exclusive manufacturer, distributer or agent in the Philippines for the goods listed in Annex A please attach in your quotaiion a duly notarized certification
fo this effect,

Please accomplish and submit this form together with Annex 4 to HOME FOR TME EL.@E&&YMMLQQLMMEQH on or before ﬂi: Z_ .

Very fruly yours,
CAO -

Terms and Conditicns:
t. Award shall be made on per: __hem Besis Lot Basie
2. Quotation validity shall not be lessthan 15 days
3. Good/s shail be delivered : 15 DAYS UPON RECEIPT OF PO
4. Place of Delivery: : HOME FOR THE ELDERLY
5. Terms of payment: ! 30 CALENDAR DAYS ABTER THE DELIVERY

é. Liquidated Dcmcges/Penql’(y 1/10 of 1% of yndelivered portion x No. of Boys Delay.

7. Indicate brand, mode! and Country of origin.:

&. In case of discrepancy between unit cost and total cost, unit cost shail prevail.
2. Warranty:

10. Prospeciive supplier must be reglstered of the Philippine Government Eleeronie Procurement System {PhHGEPS). You iy ms webslle ¢

www.philgeps.gov ioh an register for free.

RENATO G/ foJAS

Regional Procufemem‘ Officer {supplier's signature aver prinfed
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URPOSE:

¥R, 29 Nmicm

TPORTANT: The w f:% idder must sipn the Original copy of mcﬁuwmmm Ordar (2,0} with In five {8} Jays from the date of reciopt. Failuy sLad
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ut i et sign the original P.O weans that the bidder 15 no
aviel wh mmm apgroung] ik suspension or blackisting in @mﬁﬁ. fuinsre biddings
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TERMS OF REFERENCE

Position: LAUNDRY WORKER |

Salary Grade: 399.87 per day x 31 days x 6 months
Location: DSWD - Centers and Residential care Facilities
Region: All Regions except ARRM

Reporis to: Center Head

Positions Supervised: None

QUALIFICATION GUIDE

Civil Service Commission (CSC) - Prescribed Qualification Standards

Must be able to read and write/Elementary school

Education graduate

Training None required

Experience None required

Eligibility Relevant (MC 11 s. 96 — cat iii)

FUNCTIONS/DUTIES AND RESPOSIBILITIES:

1.

Or BN

Takes charge of washing, drying of clothes, blankets and curtains of the
residents;

Handles all laundry supplies endorsed for laundry use;

Conducts inventory of laundry items and equipment's;

Maintains the upkeep of the laundry areas;

Performs other related tasks as assigned by the Center Head

Approved by:

GEORdINA S. SUICO, RSW

SWO lllf Center Head




TERMS OF REFERENCE

Position: HOUSEPARENT |

Salary Grade: 477.41 per day x 31 days x é months
Location: DSWD - Centers and Residential care Facilities
Reports to: Supervising Houseparent (HP 1) and Center Head
Positions Supervised: None

QUALIFICATION GUIDE

Civil Service Commission (CSC) - Prescribed Qualification Standards

Education : | High School Graduate
Training : | None required

Experience : | None required

Eligibility : | Relevant (MC 11 5. 96 — cat i)

FUNCTIONS/DUTIES AND RESPOSIBILITIES:

]
2.

. Provide substitute parental and developmental care to residents:

Implements home life activities for safety, care and behavioral modification of
residents of the center, orients house rules and regulations of the center and
monitors adherence;

Counsels residents and initiates constructive social atmosphere;

Explains the purpose, procedures and rules and regulations of the center;
Directs the work, study and recreational activities:

Supervises group living chores, meals, personal hygiene, care of clothing’s;
Coordinates with other professional staff regarding individual report;

Prepares and submits behavioral observation reports;

Attends staff meetings/conferences and case management conferences;

. Acts as watchers in hospitals;

- Follows-up elderly in their places of origins.
. Prepare progress/observation report;

. Attends to trainings, seminar, forum and meeting and prepares feedback report;
. Submit report to Supervising Houseparent and endorse to Social Worker

concerned.

Approved by:

o

GEORGINA S. SUICO, RSW
SWO lll/Center Head




TERMS OF REFERENCE

Position: COOK |

Salary: 424.90 per day x 31 days x 6 months

Location: DSWD - Centers and Residential care Facilities
Reports to: Center Head

Positions Supervised: None

QUALIFICATION GUIDE

Civil Service Commission (CSC) - Prescribed Qualification Standards

Education : | Elementary school graduate
Training : | None required

Experience : | None reqguired

Eligibility : | Relevant (MC 11 5. 96 — cat iii)

FUNCTIONS/DUTIES AND RESPOSIBILITIES:

Does daily marketing of elderly food needs and supplies;

prepares and cook food for the resident/s based on the weekly recipe/menu:;
set the dining table for the resident/s daily meals and or served in each cottage;
assist houseparents in feeding resident/s especially elderly with special needs:
conduct regular inventory of kitchen areas/kitchen utensils, etc.

attend staff meetings and staff development activities:

perform other related tasks as may be assigned.

it At s dile

Approved by:

GEOR(EI{IMA%SUICO, RSW

SWO lll/Center Head




